
Entering Grades in Jics

Step 1 – Go to jics

jics.nwic.edu/ics

Step 2 – Log In

Enter the Username and Password 
that was given to you 

(it is not the one you log into your e-mail with)

Step 3 – Select Faculty

Click on the 
Faculty tab

Step 4: View Course List

Select View Course List
to see your courses



Entering Grades in Jics

Step 5: Select Your Course

Select your course
from the list

Step 6: Assign Grades

Ricard,  F ran k
B e ck w it h ,  Ro n
G re y ,  J e re m y
C l e ary ,  C l aire
C l e ary ,  W il l iam
L o dg e ,  Z ach
M art in ,  M it ch

x x x x
x x x x
x x x x
x x x x
x x x x
x x x x
x x x x

Select the grade for 
each student from the 

drop-down menu

Step 7: Click Save

Ricard,  F ran k
B e ck w it h ,  Ro n
G re y ,  J e re m y
C l e ary ,  C l aire
C l e ary ,  W il l iam
L o dg e ,  Z ach
M art in ,  M it ch

x x x x
x x x x
x x x x
x x x x
x x x x
x x x x
x x x x

Click Save when
you are done

Step 8: Log Out

remember to

LOGOUT


