Entering Grades in Jics

Step 1 — Go to jics

Step 2-Log In

: Fle Edit Wiew Favorites Tools Help

- Address | @] http:/fics.nwic edujics

2 Northwest Indian College
Xudemi EibsTal>Nexw Squl

2 Northwest Indian College
Xudomi Elh> Tal>Nexw Squl

2 S
jics.nwic.edu/ics Enter the Username and Password

that was given to you
(it is not the one you log into your e-mail with)

Step 3 — Select Faculty Step 4: View Course List

You are here: Faculty > Default Page

Faculty

2 Northwest Indian College
Xurfpmi Elis Tal>Nexw Squi

Default Page

® Grade Entry Grade Entry
® Facility Schedules ‘ .
e Faculty Links [ —
Yol are here: Homa * Faculty Course Control Eacility Schedules
Click on the Select View Course List

Faculty tab to see your courses




Entering Grades in Jics

Step 5: Select Your Course

Search Criteria:

Division: All ¥ Term: |2007-2008-FALL
Course Cr Hrs Clock Hrs
CMPS 101 Gl tro Comp S 3.00 0

Select your course
from the list

Step 6: Assign Grades

. Gross-
Student i Grad? Midterm Grade Crading Absences Cloc listed
Tifee® HIS  aourse

Ricard, Frank XXXX N Select.

Select

Beckwith, Ron XXXX N 0
Grey, Jeremy XXXX N Select... 0
Cleary, Claire XXXX N Select. 0
Cleary, William XXXX N Select. 0
Lodge, Zach XXXX N Select... 0
Martin, Mitch XXXX N Select. 0

Select the grade for
each student from the
drop-down menu

Step 7: Click Save

Ricard, Frank XXXX

Beckwith, Ron XXXX N CI'Ck Save When

Grey, Jeremy XXXX ® you are done

Cleary, Claire

Cleary, William

(] [concel]

Step 8: Log Out

Northwest Indian College
Xuwlomi Elhs Teal>Nexw Squl

Jason Myers [

Faculty

You are here: Faculty > Default Page

remember to

LOGOUT




