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Instructor:  __________________________
            

Course #:  ___________________________         Course Title:   _____________________________        

Observer:  ___________________________ Observer’s Title:   _____________________________


A. Pre-Observation Meeting (Prior to the classroom observation)
      Date:   _____________
1.   The instructor provides the observer with a copy of the following course materials:

· Syllabus

· Assignments, tests, exams, projects, etc.,

· Other hand-outs or relevant information the instructor would like the observer to see

2.   The instructor reviews the course and course materials with the observer and explains the instructional goals, and methods of accomplishing those goals for the class that will be observed.  The instructor and observer discuss Section “D”.

B. Classroom Observation
   # of Students Attending:  _________  Date:   _____________


Please comment on the items listed below as well as other items related to the topic.  This form is meant to be a guide.  If a question does not apply, please write “NA”.  If additional space is required, please attach a sheet.

Commendations: The observer should cite specific, observable behaviors that relate to the teaching / learning process for which the instructor has demonstrated evidence of achievement.

Recommendations:  The observer should state specific observable behaviors that relate to the teaching-learning process that could be improved. These may include some of the behaviors listed below each item.  


1. Evidence of planning and organization of the class / lesson 

· States outcomes, activities and techniques clearly

· Summarizes lesson by recalling main points 

· Gives appropriate assignments 

      Commendations:  

_________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

      Recommendations:

_________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

2. Evidence of positive interaction with students
· Motivates, encourages and guides critical thinking and stimulates participation

· Demonstrates a rapport with students and manages students and classroom situations well

· Creates a climate of friendliness and positive learning in the classroom

· Maintains a high level of on-task behavior of students

      Commendations:  

_________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

      Recommendations:

_________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
3. Types of teaching methods used (check all that you observed in the classroom)   

· Lecture

· Tutoring/One-on-One/Advising 

· Computer / Internet / Email

· Lab

· Seminar / Discussion

· Shop / Studio

· Experiential Learning / Field Studies

· Demonstrations

· Group Projects / Cooperative Learning

· Independent Projects

· Role Plays

· Textbook

· Other:  ________________________ 

                  ________________________

4. Teaching methods (listed in #3 above) enhance student learning
· Uses these teaching methods effectively 

· Uses appropriate instructional methods and materials

· Employs a variety of techniques to keep the lesson in motion; actively involves students in learning

· Relates content to student interests and experiences

     Commendations:  

_________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

     Recommendations:

_________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

5. Adaptation of instruction to individual needs and abilities

· Provides for individualized instruction by adapting materials and methods of instruction 

· Stimulates independent thinking, good work habits and achievement commensurate with ability

· Asks questions which require the use of higher thinking skills

· Presents material in a way that is relevant to the students’ lives

      Commendations:  

_________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

      Recommendations:

_________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

6. Evidence students are engaged in learning
· Students are attentive, interested, involved and participate in discussions

· Students ask questions, take notes, perform assigned tasks, ask for assistance 

· Students integrate knowledge to analyze or evaluate situations/problems

· Students apply knowledge to perform tasks 

      Commendations:  

_________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

      Recommendations:

_________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

C. Course Materials 

1. Syllabus 

· Course description identifies major focus of learning, areas of application, major emphasis of coursework for student

· Course outcomes are listed, realistic, measurable, derived from program outcomes 

· Course assessment plan is clearly outlined

      Commendations:  

______________________________________________________________________________________________________________________________________________________________________

      Recommendations:

______________________________________________________________________________________________________________________________________________________________________

2. Textbook, Reading Materials, Resources 

· Are appropriate for the developmental level of students and the curriculum

· Are comprehensive and valuable; are current and updated

      Commendations:  

______________________________________________________________________________________________________________________________________________________________________

      Recommendations:

______________________________________________________________________________________________________________________________________________________________________

3. Schedule of Classes 

· Includes a realistic selection of class topics and maintains a realistic time-line

· Is consistent with the course description and course objectives

      Commendations:  

______________________________________________________________________________________________________________________________________________________________________

      Recommendations:

______________________________________________________________________________________________________________________________________________________________________

  

4. Types of assessment methods used (i.e., projects, observation, demonstration, attendance, etc.,):  

______________________________________________________________________________________________________________________________________________________________________

5. Assessment Methods

· Engage students in a variety of challenging assignments (i.e., projects, presentations, writing, etc.,)

· Assignments clearly encourage and demonstrate student progress and learning 

· The grading scheme is clearly articulated and informative

      Commendations:  

_________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

      Recommendations:

_________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

D. Other (to be determined by reviewing course materials and discussing with instructor)
1. Native American Content

· Incorporates local cultural ways of knowing and teaching

· The course is culturally enriched with Native American materials, resources and perspectives

      Commendations:  

______________________________________________________________________________________________________________________________________________________________________

      Recommendations:

______________________________________________________________________________________________________________________________________________________________________

2. Writing, Reading, Speaking and Quantitative Literacy

· Provides ample writing, reading and speaking opportunities and guides students’ skills

· Integrates and encourages math and reasoning skills 

      Commendations:  

______________________________________________________________________________________________________________________________________________________________________

      Recommendations:

______________________________________________________________________________________________________________________________________________________________________

3. Computer Technology 

· Incorporates the use of technology (i.e., word processed assignments, internet, email, etc.,) where appropriate

      Commendations:  

______________________________________________________________________________________________________________________________________________________________________

      Recommendations:

______________________________________________________________________________________________________________________________________________________________________


E.  Other Comments (The observer may attach additional comments on a sheet.)
_________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________


F. Post-Observation Meeting  



                   Date:   _____________

      After the classroom observation, the observer and the instructor discuss the written commendations and recommendations.


G. The Instructor’s Comments  (The instructor may add comments or attach a statement.)

______________________________________________________________________________________________________________________________________________________________________


H. When all sections above are complete, please sign below:

    _____________________________   ________________    _____________________________

            Instructor’s Signature


  Date                           Observer’s Signature  
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