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EDUCATION AGREEMENT

Northwest Indian College (NWIC) is committed to providing the highest quality of care and services possible within the resources available to the community.  It is our policy to support continuing education and staff development in order to maintain competency and excellence.  Therefore, there is a commitment to budget and to provide the resources to support education and development of our staff.  The purpose of the policy is to ensure the competency and quality of staff in their ability to perform their duties.

It is the responsibility of the individual to seek out and to avail themselves to continuing education opportunities.  It is the responsibility of Human Resources and Administration to provide the resources in a fiscally responsible way to allow for continuing education and staff development.

Members of the staff are encouraged to participate in programs of educational improvement because they are advantageous to both the College and the employee.  The granting of formal educational leave is related to course work, training, and other educational opportunities that are for credit or lead to a degree in the employee's present occupation that is directly related to the mission of NWIC.  It would require an employee to be absent from the facility for either short or long periods of time.  Upon the recommendation of an employee's supervisor, NWIC participates with the employee as outlined below:

EDUCATIONAL LEAVE

1. To participate in this leave plan, the employee must be in a full-time benefited position. 
2. Paid educational leave will be granted up to an averaged 5 hours per week for professional improvement during a quarter/semester.

3. After completing a degree or course work for credit or professional improvement, the employee is expected to continue employment with NWIC.  
4. The employee, the employee supervisor, and Director of Human Resources, or designee, must sign a formal agreement.  A copy of the agreement will be in the HR Department.

5. Upon completion of the course, training, etc., the employee must present evidence of completion of course work, the Human Resources office will require grades and transcripts at the completion of each quarter/semester of courses to continue educational leave.
6. The employee is expected to complete a _______ degree within _____ years of this agreement.  It is expected the employee to take classes each quarter depending on work and class availability per quarter to obtain degree within the _______ years.
7. Upon successful completion of the degree upon which the employee is pursuing, if warranted the employee will receive a salary increase based on the salary schedule that is in effect at the time of graduation. The increase will be commensurate with their increased level of education as determined by the employee’s supervisor in consultation with the HR Manager and is further outlined in the attached document.
8. The employee is attending an accredited college.

Should the employee drop out or withdraw from the program, the employee will not be eligible for further Educational Leave.
I, (student’s name), have been informed regarding the policy and procedure of Northwest Indian College in providing training and education for its employees.  This agreement is not a binding contract of employment between employee and employer but an understanding to continuing employment.  This Education agreement is for completing an __________.  If unable to complete due to scheduling conflict or needs of the facility this agreement will be terminated and new agreement initiated.  
Dated:_______________________

___________________________

_________________________

Employee





Supervisor
___________________________

_________________________

Vice-President




Linda Schnell







Human Resources Director
cc:
Employee
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