
Student name: ____________________________________  Project title: _____________________________________  
Course name and number: ________________________________  Date: _____________________________________

Learning outcome: Work collaboratively, in a team environment, to complete a project, to standards.

Directions: Circle the number that best summarizes your assessment for each indicator. Please write suggestions for improvement on the bottom of this page for any of the indicators you rated “beginning” or “developing”.  
Criteria and Indicators
Beginning
Developing
Proficient
Exemplary
1. Interpersonal communication, information exchange

· Withheld judgment while listening to others
1
2
3
4
NA
· Encouraged and valued the contribution of all members
2
4
6
8
NA

· Enhanced the flow of information to all members
1
2
3
4
NA

· Used technology to stay connected
1
2
3
4
NA


2. Work contribution

· Engaged willingly in the work
3
6
9
12
NA

· Provided useful information and experience
1
2
3
4
NA
· Willingly gave and received constructive feedback
1
2
3
4
NA


3. Task coordination

· Helped clarify team’s task(s) 
1
2
3
4
NA

· Helped organized and chart work flow
1
2
3
4
NA

· Contributed to efficient use of team time
1
2
3
4
NA


4. Individual responsibility

· Asked for verification of individual responsibilities
1
2
3
4
NA
· Assumed responsibilities
3
6
9
12
NA 
· Stayed engaged until the team’s task(s) was finished
3
6
9
12
NA
NA

· Followed team’s timelines and deadlines
1
2
3
4
NA


5. Adaptability

· Showed respect for differences in ability and work style
1
2
3
4
NA
· Adapted to change
1
2
3
4
NA
· Reflected on team’s process and interaction
2
4
6
8
NA


6. Interdependence

· Helped build internal/external networks to get work done
1
2
3
4
NA
· Helped synthesize input
1
2
3
4
NA
· Assisted other team members
3
6
9
12
NA 
· Trusted other team members
1
2
3
4
NA

	Level of Performance
	Grade Scale

	Exemplary
	A+
	90 - 100%

	
	A
	85 - 89%

	
	A-
	80 - 84%

	Proficient
	B+
	76 - 79%

	
	B
	72 - 75%

	
	B-
	68 - 71%

	Developing
	C+
	64 - 67%

	
	C
	60 - 63%

	
	C-
	56 - 59%

	Beginning
	D
	50 - 55%

	
	F
	0 - 49%



Scoring Guide for Assessing Team Member Performance
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Subtotal





Subtotal





Subtotal
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Subtotal





Check one: 


( Self assessment


( Peer assessment by ______________________


( Instructor assessment by _________________

















Total score (add subtotals from above)


____ / 124 x 100 = ____ %








Comments: 








Adapted from The Assessment Primer: Creating a Flow of Learning Evidence

