NWIC Residence Life Center

Policies and Procedures Handbook

Mission Statement

It is the mission of NWIC Residence Life Centerto build a sustainable community through the promotion of
healthy living, leadership development, and embracing traditional ways of its residents and the
community. Programming will enhance and strengthen individual access to culturally relevant education
and personal growth.
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Introduction

In the fall of 2007, Northwest Indian College opened its Residence Life Center (RLC). Priorto the
development of the RLC, student satisfaction surveys consistently listed lack of nearby affordable housing
as a major barrierto educational success.
Livingon campus provides many advantages including convenience, the opportunity to develop strong
social connections, and beingincludedinacommunity that supports educationaland personal growth in
a safe, supportive environment.
In addition to the advantages, according to national research (Pascarella & Terenzini, 2005), living on
campus also increases student satisfaction and success related to the college experience. Thisresearch
suggests that students livingon campus are more likely to:

e Complete college ontime.

e Involve themselvesin campus activities, whetheracademicornon-academic.

e Developextracurricularrelationships with faculty members.

e Achieveahigher GPA dueto an increased connection to faculty members.

A principal benefitrelated to living on campusis the opportunity provided for self-discovery and personal
development. Otherareas thatliving on campus positively impacts are:

¢ Developmentofinterpersonal skills.

e Increase of the students'supportforinteracting with different cultural groups.

e Positiveimpactonleadership development.

e Convenientaccesstoexperiencesthatdirectly promotegrowth related to a personal decision-

making process.

For these reasons, the residential experience is considered anintegral part of a student’s education.

NWIC's residential community is an alcohol and drug free environment where non-violent practices and
communications are expected of both residents and staff.

All policies are current atthe time of printing, but new policies may be implemented throughout the
year. Residents can find any additions oraddendato this handbook on the NWIC website.

The NWIC RLC Policiesand Procedures do not fall underthe Washington State Landlord/Tenant Laws.
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1. Entering the Residence Life Center

Residence Requirement
All NWICstudents attending at Lummi campus who meet eligibility requirements and are
enrolledin 12 or more credits, are between the ages of 18-24, and all athletes are required to
reside inthe RLC. Studentstaking 1-11 credits are required tolive inthe RLC if space is
available. Thisisa NWICBoard of Trustees approved policy.
Thisrequirementdoes notapplyto:

A studentwith legal custody of more than one child

A studentwhoresides with a parent or other guardian.

A studentwhois married.

A student with an established residence.

Students meeting any of these exceptions or students who believe they have asituation
warranting special consideration must complete an Off-Campus Housing Petition Form.

Eligibility
All students will be required to pass a background check priorto movinginto the Residence
Life Centerandto take a drug test within 15 days of movingin.
NWICstudent housingis opentoall students who meetthe eligibility requirements listed
below. Applications forthese units will be processed on afirst come first serve basis
accordingto the day the completed applicationis received. A portion of the Residence Life
Centerisreservedfortribal members who qualify for low-income housing. A portion of the
units will be availableforstudents who meet the qualifications under the Federal Home Loan
(FHL) standards. All other rooms will be availableforall students who meet the eligibility
requirements. The Residence Life Center does not have units available for GED or Running
Start students.

A. Age Requirement
All residents, exceptchildren of studentresidents, are required to be 18 by their

scheduled move in date.

B. Single parent housing
Single Parents with one (1) school-aged child, age 6and older, may be eligible for

studenthousing. (Seethe section on Single parent housing policies for
requirements).

C. Satisfactory Academic Progress requirement
Duringthe academicyear, participants must remain in good standing with NWIC as
definedinthe financial aid portion of the current NWIC catalog. Please see appendix.
Students falling below the satisfactory academic progress requirement will be given
one quarter of warning. Asecond quarter of non-satisfactory progress willresultin
eviction. Students may appeal an unsatisfactory standing determination one time
only with the Director of Residence Life, but must meet the requirement each
quarterafterthat.

D. Criminal Charges
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An applicantwill not be eligible for student housing if he orshe is found through a
background check, to have been charged with:

e aviolentorsexrelatedcrime,

e domesticviolence,

e any drugoffense,

e furnishingalcohol toaminor,

e any degree of burglary orrobbery,

e theftwhile usingafirearm,

o theftinthe 1° or 2" degreeor,

e theftinthe 3 degree more than 2 times
Students who have non-violent or non-sex related crimes thatare olderthanone
year may be able to appeal denial tothe RLC. Appeals need to be made inwritingto
the Director of Residence Life.

E. Drug Test Requirement
Students must take and pass an observed drug test within 15 days of movinginto
the Residence Life Center. Ifthe drugtestisfailed afterthe studenthas movedin,
they will be required to move out. Atest which comes back as diluted will need to be
retaken at the student’s expense. If adrug testis failed, butthe studentis otherwise
eligible tolive inthe RLC, a second test may be taken after 30 days at the student’s
expense foradmittance in the following quarter.
F. Definitionofincome

Income is defined as student earnings from employment orthose resources listed in
the studentfinancial aid award letter, including all federal and state financial aid,
tribal contributions, family contributions, scholarships, and work study. NWIC may
use Income as defined by HUD. Income is usedto determine eligibility for subsidized
(discount) ratesandis reviewed quarterly.

Application Process
Application and admission to the Residence Life Center, including determination of eligibility
shall be conducted through the Residence Life Centerin collaboration with Lummi Housing
Authority.
Applicants must furnish:
e acomplete application,
e proofof tribal affiliation, financial aid award letter AND proof of ability to pay forthe
cost of studenthousing

Once the above have been submitted and processed, an appointment willbe made fora drug
screeningtest.

IV. Priority
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The following priorities will apply to applicants. Applicants who are enrolled for 12 or more
credits with NWICwill be given first priority. Applicants who are enrolled for 6-11 credits with
NWICwill be given second priority. Applicants enrolled at otherlocal colleges/universities will
be given third priority, based on credit load.



Selection criteriafor regular NWIC rooms

1. Enrolled members of federally recognized tribes who are registered for 12 or
more credits.

2. Single parents who are registered for 12 or more credits.

3. Anyremainingunitsshall be offered to students who are registered forless
than 12 creditsthat meetall othereligibility requirements, orwho are not
enrolledinafederally recognized tribe.

Selection criteriafor subsidized (discounted) housing (16 subsidized beds available)

1. Enrolled LummiTribal membersregistered for 12 or more credits will be given
first priority forsubsidized rooms

2. Single parentswhoare registered for 12 or more credits.

3. Membersof otherfederally recognized tribes registered for 12 or more credits.

Selection criteriafor Federal Home Loan (FHL) rooms (6 Available)
Students with disabilities and veterans must provide copies of theirdocumentation

to the Residence Life Centerforreporting purposes.

V. Rental Agreement
NWICstudent housing units are contracted, through the “Rental Agreement,” to residents for
an entire academicyearor remainder of, provided eligibility is maintained. Each participant
shall execute arental agreement with the NWIC Residence Life Center.

Once your contract is signed you are responsible for paying the rent for the specified
time onyour contract.
If your roommate leaves mid-yearyou are notresponsible forany additional costs.
You may be assigned anew roommate at the discretion of the Director of Residence
Life
Students are billed the regular rate upon move-in. Students providing a copy of their
financial aid award letter quarterly may receive a subsidized (discounted) rate.
Subsidies are reviewed quarterly and may be changed or revoked if updated award
letters are not provided orawards change.
At the end of each quarter, the Director of Residence Lifeshall reviewresident bills
and determine if the student has/has not demonstrated theirability to pay the cost
of livingin the facility. If itisfound that the resident has not made any attemptto
make paymentsto theiraccount, he/she will be asked to vacate student housing so
that he/she will notincurany extensive debtto NWIC. The resident will be notified in
writingand given 15 days, or the end of the quarter, or 5 days before the next
guarterbegins, whicheveris soonerto move out of the Residence Life Center.
Meal plans will automatically be billed to student accounts at the beginning of each
guarter. Residents will not be reimbursed forunused meals. Meal plans only apply to
the weekdays within the quarter (Mondays-Fridays). Meals are not available during
breaks.
Room & Board Rate Types

» RegularQuarterly Rate OR

» Subsidized Housing sliding scale Rate (Please see Appendix)

» Quarterly meal plan
Required Fees

» Damage Deposit
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» $25 Exterior DoorKey

Any unpaid balance on a studentaccount will resultin the student being unableto register
for classesand may resultin eviction fromthe RLC.

Checkingln
A. Checkingln

New andreturningresidents will make arrangements with the Director of Residence
Life or RLC staff to schedule amove in date and time. The Director or designated staff
will meetthe studentatthe ResidenceLife Centerto begin the checkin procedure.

Inventory Sheetand documenting previous damage
As part of the check in procedure, residents willreceive aninventory sheet. Before

settlingintotheirroom, each resident must conducta complete inventory and
inspection of the room and its furnishings. This must be done within the first 48
hours of residence inthe RLC. Residents will be held responsibleforany damages,
and consequentfines, not listed on the inventory sheet.

Keys

After paperworkis complete the resident willbe issued 1 copy of theirroom key at
no charge and 1 copy of the exteriordoorkey at a nonrefundable cost of $25. For key
replacementcharges, see Appendix.



2. Rules, Rights and Responsibilities

Resident Responsibilities
RESPECT MUST BE SHOWN TO RLC STAFF ANDTO ALL RESIDENTS AT ALL TIMES. Bullying,
cyber-bullying, intimidation, threats, or otheracts of violence will not be tolerated. Residents

will be immediately evicted forviolent behavior of any kind.

Itisalso the resident’s responsibility to:

Considerthe needs of otherresidents,

Keep his/herroom, bathroom, and common areasclean,
Communicate with otherresidents and staff members,
Let otherresidents know when they are disruptive,
Supportcampus and individual safety,
Acceptresponsibility forone’s behavioratall times, and
Respect the rights of otherindividuals.

Resident Bill of Rights
Everyresidentshall have the rightto:

e Be respectedandtreatedasan individual,

e Readand study free from excessiveinterferencein one’sroom,

e Sleepwithoutdisturbance from noise, roommate’s guests, etc.,

e Have his/herpersonal belongings respected,

e Acleanenvironmentinwhichtolive,

e Free accessto one’sroomand facility,

e PRIVACY,

e Afairgrievance procedure asstatedinthe college catalogandinthis manual.

e RLC Staff thatis available to assistin settling conflicts.

e A commitmenttohonoragreed uponpayment procedures.
Roommates

Room assignments shall be atthe discretion of the Director of Residence Life. As a courtesy,
RLC Staff will attempt to notify residents at least 24 hours priorto a new roommate moving

in.If the residentis notavailable, the Director reserves the rightto move inthe new resident
withoutthe discretion/notification of the resident. The resident will not be notified if anew

suitemate movesin.

A. Roommate requests

Residents may requestaspecificroommate, and the Director of Residence Life will
attemptto honorthese requests. However, all final decisions regarding placement
will be atthe discretion of the Director of Residence Life.

Cohabitation of Student Couples
Married/committed student couples may be eligibleto share a room. Each mustbe

an eligible studentand apply separately, maintain satisfactory academic progress and
meetindividual resident requirements. Each residentis responsible fortheirown

7|Page



portion of the rent; there is no discounted rate for couples. All final decisions
regarding placementwill be atthe discretion of the Director of Residence Life.

C. Room Transfers
Granting of requests for room transfers shall be at the sole discretion of the Director

of Residence Life. Additionally, the Director reserves the right to require room
transfersto ensure a safe, healthy livingenvironment for all participants and/orto
more efficiently manage the RLC.

D. Room Freeze Period
This period of time is the first 3 weeks of your housing contract. You will be required

to stay inyour assigned room with yourassigned roommate during this time. After
thistime period, you may make a requestfora room change. Any requests must be
made in writing. The Director of Residence Life will attempt toaccommodate
individualrequests but cannot guarantee them.

IV. Maintenance

Residents will keep their unitinacondition to prevent health orsanitation problems.
Residents mustimmediately notify the RLC Staff when repairs are needed to the unit by
completingamaintenance request form. Maintenance requests will serve as permission from
the resident for maintenance to enterthe unit. If repairs orimprovements are of an
emergency basis, residents may not deny permission to enterthe unitregardless of whether
maintenance has beenrequested.

V. Visitationand Guests
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A. Visitation
All guests mustsigninand out of the Residence Life Center. NO NEW guests after
10pm. Residents are responsibleforthe behavior of their guests. Guests who
conduct themselvesinadisorderly or disturbing mannerwill be asked to leave the
facility. Itis not RLC STAFF responsibility to provide transportation to guests who are
asked to leave the Residence Life Center.

B. Overnight Guests
Residentsare limited to 1 guest perroom, who can stay no longerthan 3 consecutive
nights. An Overnight Guest Approval form must be filled out and approved by RLC
staff and roommate priorto guestvisit. If the guestis of the opposite sex the resident
must have permission from theirroommate AND suitemates. Thisincludes residents
of the facility requestingto be an overnight guestinanotherresident’s room.

C. Unsuitable Guests
NO Guests underthe age of 18 are permitted to be inthe residence hall withouta
parentor guardian and must register with the RLC STAFF memberon duty. Guests
underthe age of 18 are not permitted to stay overnight. Previous residents who have
been evicted from student housing are notallowed as guests/visitors in the residence
hall. The Director of Residence Lifereserves the right to terminate overnight guest
privilegesif abused.



VI.

VII.

Pets
Because of the potential health problems and inconvenience to the otherresidents, pets are
not allowed with the exception of an animal thatis used and certified for disability reasons.
Violators will be fined $50for the first offense and evicted for the second offense. Having
unauthorized pets mayresultinforfeiture of damage deposit.

Keys

RLC keys are the responsibility of the residentand are not permitted to be copied, loaned, or
leftunattended. Residents allowing non-residents use of their keys will be evicted. Thisis
considered aserious safety violation that jeopardizes the residents and their personal
property. RLC staff must be informed immediately if aresidentloses his/herkey(s). The
resident willbe fined forreplacinglost keysand, if necessary, charged for changinglocks. For
alistof fines, see the appendix.

VIIl. Vacations and Breaks

IX.

X.

Xl

Quarterly ratesapply only to the daysincludedinthe lease agreement. The student cafeteria
is closed during breaks.

Inspections
Residents have the right to privacy. However, the RLC Staff reserve the right to authorize
entryintoany room.

e RLC staff may enteror allow otherauthorized personnel to enteraresident’sroomat
any time without notice tothe residentif they believe there is a health, safety, or
emergentissue.

e RLC staff performsinspections on aquarterly basisto check for basiccleanliness. If
cleaning deficiencies are found, acorrective list will be posted onthe door. If
corrective actions are required, afollow-up inspection will be performed after one
week. If the deficiencies are not corrected at this point, the Director reserves the right
to have the room cleaned at the cost of the resident.

e Costsfor repairingdamagestoindividual units will be jointly shared by the tenants
unlessthe damage can be ascribed toa particularresident.

Insurance
Residents are responsible forinsuring their personal property. The RLCwill not be held
responsible forlost, damaged, orstolenitems. To prevent theft of valuables, roomand
bathroom doors should be kept locked atall times and valuables should not be left outin the
open.

Other Room Rules

e Appliancesand Equipment
Each unit has the capacity to support 1500 watts of appliance or equipment. Each

room may have EITHER a mini-fridge OR amicrowave oven. No other cooking or
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refrigeration devices are allowed in the units. Portable heaters and cooling units are
prohibited.

Common Areas

Allresidents are expected to keep the common areas of the RLC clean. Common Areas
include:kitchen, halls, lounge, lobby, laundry room and breezeway. Smokingis not
permittedin any of these areas.

Internet Access/Phone
The RLC iswired forinternetaccessviacable or Wi-Fi. The lounge has aphone for

residentuse forlocal calls only. Residents who wish to have alandline phoneintheir
room may purchase a USB compatible internet phone device (such as magiclack).

Furniture

Beds, desks, drawers, and chairs are provided for student use. Students may not bring
additional large furniture. If the student rearranges the furniturehe/sheis expected
to return all furnishings to the original state upon move-out.

Décor
No items which will damage walls, paint, doors or blinds are permitted. Thisincludes

butisnot limited to: darts, wallpaper, paint, tacks, nails, and strong adhesives. Any
posters or signs thatare obviously intended to be pornographic, obscene or offensive
are prohibited. Paintor markers on windows is not permitted.

Energy
NWIC promotes environmental conservation and sustainability. Please remember to

turn off yourlights, heaters and personal electronics when notin use.

Extension cords
Only extension cords with surge protection and circuit breakers may be usedinthe

rooms. Extension cords are not permitted inthe common areas.

Electrical alterations
Modifications (such asinstalling dimmer switches) are strictly prohibited.

Bicycles, roller blades, skateboards, scooters, etc.
Use of bicycles, rollerblades, skate boards, scooters, and otherequipmentis

prohibited inthe RLC. Additionally, bicycles shallnot be allowed anywherein the
facility. A bike rackis provided outside the student housing facility.

Gambling
Games of chance involving money are prohibited in the RLC.

Student Mail
Mail is delivered Monday-Friday to the main campus mailing address. Allresidents may
receive mail at NWIC. Residents are not authorized to pick up mail at the NWIC switchboard.
RLC Staff will pick up resident mail daily. Residents must complete an address change form
withthe US Postal Service and with NWIC Enrollment Services upon move inand move out.
Mail forformerresidents willbe returned to sender.
Mail to residents should be addressed as follows:

(Resident Name)



NWICResidence Life Center
2522 KWINA ROAD
BELLINGHAM, WA 98226-9217

Xlil. Laundry

Thereisa coinoperated laundry facility located outside the dining hall. Courtesy is expected
of those who use the facility. Please use washers and dryers only asintended by the
manufacturer. These machines do not except Canadian coins and attempting to use them

may cause the machine to malfunction. Problems with the machines should be reported to
the RLC Staff.
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3. Violations

I.  Violations
Students and college personnelshare the responsibility of contributing to asafe and
supportive learningenvironment. NWICis committed to keeping the Residence Life Center
drug and alcohol free. NWICis committed to eradicating violence, intimidation, bullying &
harassment on campus. LummiLaw and Order will be called forany drug, alcohol or violence
violations. Self-disclosure of violence, alcohol orillegal drug use/possession in the Residence
Life Center constitutes evidence of violating these policies. Thisincludes butis notlimited to:
postinginformation or photos/videos on Facebook or othersocial networking sitesorin the
rooms or common areas of the RLC, or disclosinginformation to any NWIC employee. NWIC
reservestherightto evictforviolations, depending upon the severity. Continued violations of
any kind may resultin eviction atthe discretion of the Director of Residence Life.

A. Alcohol

e Alcoholisstrictly prohibited withinthe NWIC Residence Life Centerand the
Lummi Campus. Any student caught using or in possession of alcohol in the
Residence Life Centerorits premises will be evicted immediately. NWIC RLC Staff
reserve the rightto enterthe units without student permissionif they suspect
alcohol use/possession. Lummi Law and Order will be calledimmediately.

e |tisunlawful foranyone underthe age of 21 to acquire, have in his/her possession
or consume any alcoholicbeverage. NWICRLC Staff will call Lummi Law and Order
when a minorisfoundto be intoxicated orin possessioninthe housing facility or
premises. Thisincludes, butis notlimitedto “minorin possession by
consumption” aswell as “residual amounts of alcohol in an unmarked container”.
Itisunlawful foranyone to purchase, provide orsell alcohol to minors. Providing
or sellingalcohol in the Residence Life Center will be cause forimmediate
eviction.

e |fa residentoflegal drinkingage hasreturnedtocampusintoxicated he/she
cannot cause a disturbance to any residents or Lummi Law and Order will be
calledimmediately. Thiswill resultin adisciplinary action, including possible
eviction.

e Residentsare responsible forany guestthatthey bringto the Residence Life
Center.Ifa guestisin violation of alcohol policies, Lummi Law & Order will be
called, the guest will be removed, and the resident will be required to meet with
the Directorfor Residence Life. Depending onthe severity of the
disturbance/violation, NWICreserves the right to evictimmediately.

e Guestsfoundinviolation of the alcohol policy will not be allowed toreturnasa
guestto the Residence Life Center. Guestsfoundin violation of the policy will not
be allowedto become aresidentatany NWIChousing facility.

e Allalcoholicbeverages will be immediately confiscated by the RLC Staff or Lummi
Law & Order Police Officers.
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C.

D.

e Postersandotheritemsadvertisingalcoholare prohibitedin the publicareas of
the Residence Life Center. Thisincludes posters, banners and lighted signs visible
inthe resident’swindow.

e Residents, whoareinviolation of the alcohol policy in the Residence Life Center
will forfeit theirdamage depositand may be fined additional chargesforcleaning,
damages, etc.

lllegal Drugs

e lllegal drugs are strictly prohibited withinthe NWICResidence Life Centerand on
the Lummi Campus. Any student caught usingor in possession of illegal drugsin
the RLC or the campus will be evicted immediately without the option forre-
admittance. NWICRLC Staff reserve the right to enterthe units without
permission if they suspectillegal drug use/possession and Lummi Law and Order
will be calledimmediately. The RLC Staff will conduct a police supervised search of
the dorm room.

e Itisunlawful foranyone touse, purchase, provide orsellillegal drugs. Using,
purchasing, providing, orsellingillegal drugsinthe RLC will be cause for
immediate eviction and Lummi Law and Order will be called immediately.

e Residentsare responsible forany guestthatthey bringto the Residence Life
Center.Ifaguestisin violation of illegal drug policies, Lummi Law & Order will be
called, the guest will be removed, and the resident will be required to meet with
the Directorfor Residence Life. Depending onthe severity of the
disturbance/violation, NWICreserves the right to evictimmediately.

e Guestsfoundinviolation of the drug policy will notbe allowed toreturnas a
guestto the Residence Life Center. Guests found in violation of the policy will not
be allowedto become aresidentatany NWIChousing facility.

e Postersandotheritemsadvertising drugs are prohibited in the publicareas of the
Residence Life Center. Thisincludes posters, banners and lighted signs visiblein
the resident’s window.

e Residentswhoare evicted from the ResidenceLife Centerforviolatinganyillegal
drug policy will notbe allowed toreturn to the Residence Life Center as a guest of
otherresidents. LummiLaw and Orderwill be called immediately if the evictee is
found onthe premises.

e NWICreservestherighttobring a drug dogto the Residence Life Centerfor
Inspection upon the determination of the VP of Campus Development.

e The Director mayrequestadditional drugtestsif they suspectabuse of anyillegal
substances.

e Residentswhoareinviolation of theillegaldrug policy in the Residence Life
Centerwill also forfeit their damage depositand may be fined additional charges
for cleaning, damages, etc.

lllegal Entry

Enteringany NWIC area without permission of the authorized userisaviolationand
may resultineviction. Theseareasinclude but are notlimited to: employee office,
residentroom, orstorage facility.

Vandalism
Destruction or defacing of publicor private property is prohibited. All individualsin the

RLC are responsibleforthe care of the common area, hallways, and furnishing located
inthese areas.



E. Violence (physical violence, verbalassault, harassment, intimidation)

Any physical assaultsinthe Residence Life Center willnot be tolerated. Staff will
call Lummi Law & Orderif a physical altercation occursin the Residence Life
Center. Thiswill resultinadisciplinary action, including possible eviction forall
partiesinvolved regardless of who initiates the physical altercation.
Any verbal assaults/harassment/intimidation in the Residence Life Center will not
be tolerated.
First Offense - Meet with the Director of Residence Life and follow through
with all requestsin orderto maintain resident status. NWICreservesthe right
to evictimmediatelydepending on the severity of the offense.
Second Offense - Eviction from the RLC without the option for re-admittance.
Violence will notbe tolerated in the Residence Life Center.

Cyberbullying, cyberstalking orany other media-based violence is also
considered aviolation of these policies and will not be tolerated.
First Offense - Meet with the Director of Residence Life and follow through
with all requestsin orderto maintainresident status. NWICreserves the right
to evictimmediatelydepending on the severity of the offense.
Second Offense - Eviction from the RLC without the option forre-admittance.
Violence will notbe tolerated in the Residence Life Center.

Residents are responsible forany guest that they bringto the Residence Life
Center.Ifa guestisin violation of violence policies, Lummi Law & Order will be
called, the guest will be removed, and the resident will be required to meet with
the Directorfor Residence Life. Depending onthe severity of the
disturbance/violation, NWICreserves the right to evictimmediately.
Guestsfoundinviolation of the violence policy will not be allowedtoreturnas a
guestto the Residence Life Center. Guests found in violation of the policy will not
be allowed to become aresidentatany NWIChousingfacility.

Residents who are evicted from the Residence Life Centerforviolatingany
violence policy willnotbe allowed to returnto the Residence LifeCenterasa
guest of other residents. Lummi Law and Order will be called immediately if the
evictee isfound onthe premises.

Residents who are in violation of the violence policy in the Residence Life Center
will also forfeit theirdamage deposit and may be fined additional charges for
cleaning, damages, etc.

F. Sexual Misconduct
NWICis committedto providingalivingenvironmentin which one canlive, sleep and

study free from sexual harassment, sexual exploitation and sexual assault. Individuals
who engage inthese types of behaviors will be evicted from the Residence Life Center

immediately and may be subject to criminal charges.

Limitations of Confidentiality
If a person has been assaulted, harassed, exploited orvictimized in any way, NWIC

encouragesthe intolerable incident to be reported to any staff memberthata
student may feel safe with. Lummi Law and Orderand NWIC Crisis Management
Team will be called and areport will be made by the staff member. If the offended
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party would like to remain anonymous, no furtheraction will be taken. However,
otherinformationtoldinthe course of the report, includingincident locations,
identities of perpetrators or witnesses, and otherrelevant facts may be divulged
inthe report.

e OptionsforVictimsof Crime
Thereisa 72-hour time requirementforaPERK (Physical Evidence Recovery Kit)
or rape kit. Ifa survivorwould like someone to accompany them they can either
ask that the staff person they have reported to or call Lummi Victims of Crime
Advocates @ 360-384-2285. Anythingwith evidence onit(ex. clothing, etc.) must
be collectedinaclean PAPER bag.

1. Reportingcanbe done through any faculty or staff member

2. Reportingcanbe done through Lummi Victims of Crime Advocates @ 360-
384-2285, any counselor, friend,family memberorclergy. Campus officials
shouldstill be notified in orderto ensure that all otherstudents are warned
and protected.

3. Reportingcanbe done through an attorney orthrough a prosecuting
attorney’s office if you want tofile charges and pursue prosecution. Campus
officials should stillbe notified in orderto ensure thatall otherstudents are
warned and protected.

4. Reportingcanbe done throughthe Police Department by calling911. Campus
officials should stillbe notified in orderto ensure thatall otherstudents are
warned and protected.

e Limited Immunity for Victims of Crime and/or Good Samaritans
NWIC does not condone underage drinking orviolation of other college/housing
policies, butit does considerreporting sexual misconduct to be of paramount
importance, and will therefore extend limited immunity to victims of an assault
and/orgood Samaritansin orderto fosterreportingand cessation of sexual
misconduct on campus.

e Anyconsensual (and legally able to consent) sexual actsin the Residence Life
Centerthatinterfere with otherresident’s rights will be cause fordisciplinary
action.

First Offense - Meet with the Director of Residence Life and follow through
with all requestsinorderto maintain resident status. NWICreservesthe right
to evictimmediatelydepending on the severity of the offense.

Second Offense - Eviction from the RLC without the option forre-admittance.
Sexual Misconduct will not be tolerated in the Residence Life Center

e Voyeurism
Voyeurismis defined as spyingon people engaged in intimate behaviors, such as
undressing, sexual activity, or otheractivity usually considered to be of a private
nature. Individuals who engage in voyeuristicbehaviors will be evicted from the
Residence Life Centerimmediately and may be subject to criminal charges.

G. Smoking and Chewing Tobacco
Smokingis not permittedinsidethe RLC, inthe breezeway, or within 25feet of the

building. Smokingisallowed only in designated areas. Smokinginside the RLC will
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resultinforfeiture of damage deposit. Residents will be given one written warning for

smoking within 25feet of the buildings and fined every time thereafter. Chewing

tobacco usage is strictly prohibited. Residents caught spitting chewing tobacco on the

premiseswillbe fined perincident. Foralist of fines, see the appendix.

Open Flame Products or Incense

e Because of potential fire hazard, open flame products andincense are notallowed

inthe RLC. Thisincludes butis notlimitedto: candles, oil lamps, and unauthorized
cookingappliances.

e Smudging (cleansing purification) may be permitted only by permission of the
Director of Residence Life.

e Violation of this policy will resultin fines and confiscation of unauthorized items. It
may alsoresultinforfeiture of damage deposit. Foralist of fines, see the
appendix.

Noise
Residents are expected to exercise good judgment and considerationin maintaininga

learning environment. Noise that disturbs otherresidents shall not be allowed. Any
requeststoreduce noise levels must be honored. Contact RLC Staff as needed if noise
issues continue.
e Quiethours
Quiethours are designed so thatall residents can study and sleep without
excessivedisturbance. Normal noise levels are expected during the other times of
the day not listed as quiet hours.

O  Sunday nights—Thursday nights: 10p.m. — 8a.m.
0  Friday nights—Saturday nights: 12:00a.m. — 8a.m.
e Musical Instruments

Musical instruments may not be played inthe RLC without the permission of the
Director of Residence Life. Instruments for ceremonial purposes are the only
exceptiontothisrule.

e Radios & Televisions
Stereos, radios, and televisions should be kept at volumes that cannot be heard
outside the resident’sroom. The use of headphones for stereo equipmentis
recommended. Stereo speakers are not allowed in windows. If volume levels
become excessive, the resident may be required to remove the equipment from
the Residence Life Center.

Sanctions
Depending onthe severity of the violation residents may be evicted immediately from the
RLC. Violations will be delivered in writingand keptin the student’s permanentfile. If a
resident commits acrime, Lummi Law and Order will be called. Continued violations of any
kind may resultin eviction atthe discretion of the Director of Residence Life.

Fines
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Fines may be sanctioned for certain violations or damages. Fines incurred due to violation
sanctions or will be listed on the violation notification. If an estimate isrequired fordamage
charges, the RLC staff will notify the resident of charge amounts when available. Fines will be
billed directly to the resident's student account. Some sanctions willalsoresultinthe
forfeiture of damage deposit. Foralist of fines, see the appendix.

Any unpaid balance on a studentaccount will resultin the studentbeing unableto register
for classes and may resultin eviction fromthe RLC.

Appeal Process

All appeals concerning RLCsanctions mustbe in writing and submitted to the Vice President
of Instruction and Student Services or delegate.
Residents may NOT submitan appeal unless they believe any of the following has occurred:

1. Anincorrectdecision was made,

2. The sanctionis unfairor disproportional, or

3. There was insufficientinformation upon which the decision was based
Residents wishing to appeal an RLC sanction must provide in writing within 5days of the
violation notice:

e A copy of the written violation/sanction from the RLC,

e Why theresidentissubmittinganappeal,

e Anyneededdocumentation,

e Completed FERPA waiverif the resident wishes for NWIC staff to discuss the case with

a third party, and

o What the residentwishes the outcome of the appeal to be.
Residents will be notified of the result of theirappeal in writing within 45 days.
Determinations of the Dean of Student Life are final. Students who are sanctioned an eviction
are not permitted tostayin the RLC while awaiting the determination of theirappeal.



4. Leaving the RLC

Termination of Contract
Residents must give the Director of Residence Lifea 15-day written notice before moving out.
A completed change of address form must be submitted to the Enroliment Services office.
The written notice will serve as termination of the contract at the end of the quarter. The
residentagreesto leave the unitingood, clean condition and to return all keys when he/she
vacates. NWICis notresponsibleforanyitemsleftinthe RLC. Refundsforrent or meal plans
are notgivenifthe resident vacates priortothe end of the quarter.

Eviction
When a residentis evicted from student housing, he/shewillbe given an eviction letter.
Dependingonthe violation, the amount of time aresident has to vacate the RLC will vary,
but will notexceed one week.
The Director of Residence Life may terminate a student-housing contract by written notice
for:
Anyviolation forwhich evictionis sanctioned (see “Violations”)
False or misleadinginformation onyourhousingapplication
Abandonment
Failure to pay the costs associated with on-campus housing
Continuedviolations of any kind
Failure to maintain satisfactory academicprogress fortwo consecutive quarters
Other circumstances at the discretion of the Director

Abandonment
Students shall notify the RLC Staff of any anticipated absence from the RLC. Failure to notify
the Director or otherRLC staff within ten days will constitute abandonment of their room and
property and the following may apply:
e The RLC staff may enterthe abandoned unit.
All abandoned property may be removed and stored fora maximum of 30 days.
Anyillegal items or substances found in the abandoned unit will be reported to Lummi
Law and Order.
e |[fthe studentwishestorecoverthe abandoned property, they may within 30 days,
requestthe property from the Director of Residence Life.
After 30 days, any unclaimed property will be disposed of.
Storage and disposal fees may apply.
The student will not be refunded any rentforabandonment.
Note that a residentis “determined to be missing” when the student has been absent
fromthe College foraperiod of 24 hours or longer withoutany know reason. See the
“Missing Student Notification” policy inthe Safety section.

IV. CheckingOut
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When the residentvacatesthe RLC, he/she will be responsibleforthe following:
Removingall of their personal belongings,
e Cleaningthe room (cleaning notdone to satisfaction mayincuradditional cleaning
fees),
e Returningall RLCfurniture to original location/condition,
Completingawalk-throughinspection with amember of the RLC staff, and
e Returningall keys.
Ifa refund of the depositis owed to the student, the funds will be returned to the student
account within 7-10 business days. Accounting may require additional time to process
checks. In orderto ensure delivery of any check, please be sure yourupdated addressis on

filein Enrollment Services. See Appendixforalist of possible fines.
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5. Safety and Security

Safety and Security
NWICis committed to ensuring the safety and security of all students and staff. Students,
faculty, and staff are expected to obey notonly the laws of the tribe and the state but also
the rulesand regulations of Northwest Indian College. Members of the NWIC community
must take personal responsibility for their conduct and safety thereby enhancing the quality
of life forall on campus. Cooperation and involvement of students, faculty and staff is
essential to campus safety, asis the ability to respond appropriately to emergency situations.
NWIC affirms the notion thata well-informed campus community helps create asafety-
conscious public.
The common areas of the Residence Life Centerare equipped with video surveillance for the
safety of people and property. There is afine fortampering with surveillance equipment (see
Appendix forfines).
NWICResidence Life Center does not have medical staff. RLC staff will not be held
responsible forensuringthat residents take required medicine prescribed by doctors for their
individualhealth needs.
A. Security Policies
To ensure the safety of residents and their belongings, residents should keep their
room and bathroom doors locked.

o NWICholds no responsibility forany items that are lost or stolen fromindividual
studentrooms.

e Residentsare not permittedto give orloantheirkeystoanyone.

e Residentsare not permitted to prop openthe exteriordoor.

e Residents may notallow entrance toany unknown persons. The resident will be
held responsible forany damage ordisturbance caused by anyone he/she has
allowedto enterthe RLC.

e The north exitof the RLC is foremergency evacuation only. An alarm will sound
when opened.
Anyresidents with ano contact or restraining order must give a copy of the orderto

the Directorfor Residence Life and to the CenterforStudent Successinorderfor NWIC
to assistinavoidingabreach of the order.

B. EmergencyProcedures
Whenever possiblethe college will coordinate with tribal, federal, state, disaster, and

relief agencies, etc. to allocate facilities, equipment, and personnel to assist with a
crisis eitheron or off campusinvolving college students, personnelor visitors.

All residents are subject to the NWIC Campus Safety and Security Manual. (Please see
Appendix) Included in the manual is a description of the procedure forcompletingan
Incident Reportformif needed. Residents will follow the directions of any college
employeeinanemergency situation. Failure to comply may resultin eviction from
student housing.
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1. In Case of Emergency
Ifthereis an emergency, accident orinjury; dial 911 immediately and give the

dispatcherthe followinginformation:

e Your Name

e Location:4165 LummiShore Road, NWIC Residence Life Center, Building
#19

e Type of emergency
e Anyotherimportantinformation
Contact RLC staff on dutyimmediately after calling 911.

2. Natural Disasters
In the event of a natural disaster, the Residence Life Centeris equipped witha
generator. Inthe event of a poweroutage lastinglongerthan 2 minutes, the
generator will automatically start.
Due to the possibility of isolation, especially in the case of flood, NWIC strongly
encouragesresidentsto be prepared fora natural disaster. Residents are
encouragedtoassemble an Emergency Supply Kit that will last atleast 3 days
containing:

e Water

Non-perishable food

e Hygiene supplies

e Anypersonal medications

3. Fire Safety
In case of fire, residents should remain calmand NEVER re-enteraburning

buildingto save personal possessions.
The designated evacuation locationis the parkinglot of the Residence Life
Center.
a. In the Event of a Fire
Upon discovery orsuspicion of afire residents should:
Pull the nearest fire alarm

Exitthe building
DO NOT USE ELEVATORS
Attempttowarn otherswhile exiting
e Regroupinthe RLC parkingareaif safe
e Contact RLC staff once in a safe location
b. Fire Drills
The RLC staff will conduct quarterly fire drills. Residents shallfollow all
directions of staff during drills. Failure to follow staff direction may be cause

for eviction. Setting off of fire alarms without good cause will also be
groundsfor eviction.

c. Equipment
Tampering with fire alarms or extinguishersis afederal offenseand creates

a severe safety hazard. Violators willbe referred to the Director of
Residence Life fordisciplinary action and/or civil prosecution. Residents
foundto have a disconnected, disabled, oraltered the smoke detectorin
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theirroom will be fined. Tampering with any safety equipment may resultin
eviction.
4. Firearms & Weapons
Possession of firearms or other weaponsin the Residence Life Center willresult
inimmediate eviction, with no option forre-admittance. Sharp knives used for
food preparation may be permitted but must be logged with the Director of
Residence Life and keptinasecure location.

5. Explosives, Flammable Liquids, & Other Harmful Items
The use or possession of explosives (such as fireworks orammunition) or

flammable liquidsis strictly prohibited in oraround the Residence Life Center. In
addition, propane tanks and car batteries are also restricted. Violations will result
ineviction and/orfines.

Missing Student Notification
Aresidentis “determined to be missing” when a missing person reportinvestigation
concludesthatthe student has been absentfromthe College fora period of 24 hours or
longerwithout any knownreason. The Director of Residence Lifein conjunction with the
Dean of Student Life, ordesignee, will make the official determination of whetherastudent
isdeemed missing. The Director or RLC staff should be notified of any planned absences from
both NWIC and the RLC for any period of time longerthan 24hrs.
A. Procedure for Determination of Missing Student
Any concerned person who hasinformation thata resident may be amissing student
must notify the Director of Residence Life as soon as possible so that an official
determination may be made about whetherornotthe studentis missing. The Director
will followthe proceduresfor notifyingthe local law enforcement authorities. The
Director of Residence Life will assist external authorities with these investigations as
requested.
e The RLC staff will gather all essential information about the resident from the
reporting person and from the resident’s acquaintances.
e The Director of Residence Life and otherappropriate campus staff will be notified

to aidin the search for the student.
If the above actions are unsuccessful in determining the location of the student within

the last 24 hours, or it isapparentimmediately that the studentis a missing person
(e.g. witnessed abduction) the student willbe determined a missing student.

B. Procedure for Official Notification for Missing Students
Once a studentis determined to be missing:

1. The Director of Residence Life or designee will notify the confidential emergency
contact; and

2. The Director of Residence Life ordesignee will notify the appropriate local law
enforcement agencies forassistance.

3. In addition, the administration of the College reserves the right to notify the
parents of a student of any age if he/she has been determined to be missing,
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regardless of whetherthe parentislisted asan emergency contact. The FERPA
health and safety exception fully permits this.

C. Procedure for Designation of Confidential Emergency Contact Information
All residents have the opportunity to identify an individual orindividuals to be
contacted by the Director of Residence Lifeat such time that the residentis

determined to be missinginaccordance with the procedures setforth above.

1.

2.

Residents canregistertheir designated contact person on their RLC application or
they may submitacontact in writing to RLC staff.

A designation will remainin effectinthe residentfile until changed orrevokedby
the student.

Thisinformation is maintained confidentially and will be available only to RLC
staff and local law enforcement if needed.

The administration of the Collegereserves the right to notify the parents of a
studentofany age if he/she has been determined to be missing, regardless of
whetherthe parentislisted asan emergency contact.

For non-emancipated residents underthe age of 18, the College isrequired to
notify the emergency contact as well as the custodial parent or guardian no more
than 24 hours afterthe residentis determined to be missing.



6. Parents with Children Living in the RLC

I.  Childreninthe RLC
Parents are allowed one school-aged child to reside with themin the RLC. Children underthe
age of 5 or above the age of 18 are not permitted toreside inthe RLC, unless they are regular
NWICstudents. Female residents who become pregnant while livingin the RLC are expected
to vacate the RLC before the start of theirthird trimester. Medical documentation may be
requested. NWIC cannot assume responsibilityor liability for the safety of children beyond
reasonable expectations. Any residentis expected to report unattended childrentothe RLC
staff or local law enforcementimmediately.

Il. Parent Responsibilities
Parents are expected to maintain aclean and safe environment fortheir child while residing
at the RLC. It is the responsibility of the parent to ensure that theirchild is taken care of at all
times. Parents are responsible forany damage or disturbance caused by their child.
A. Supervision of the Child

Parentsare not allowed to leave children under 13unattendedin the Residence
Life Centeratany time.

Unattended children of any age are not permitted to stay inany common area
with the exception of the dining hall.

Parents are not allowed to hire babysitters to come into the RLC.

Children are notallowed to be inrooms not assigned to them without parent
supervision or permission.

B. Care of the Child

Parents are expected to provide the RLC Staff with the proper
information/documentation forthe needs of theirchild in case of emergency.
Parents are responsible for ensuring appropriate care for children who are sick or
have medical/therapeutic needs.

Parents are expected to clean up aftertheirchildren.

C. Other Rulesand Responsibilities

Childrenare not permitted to use the publiccomputersinthe RLC.

Any custody requirements or disputes should be brought to the attention of the
Director of Residence Lifeand appropriate documentation must be onfile.
Parents are not permitted to give their child exterior door keys for the RLC for
any reason. Parents may requestthat theirchildren be assigned an exterior door
key, but final determination of issuance of any keysis at the discretion of the
Director of Residence Life.

NWIChas limited resources to accommodate a disabled child ora child with
special needsinthe RLC. Please see the Director of Residence Life for more
information.

Children are notto be disruptive tothe learning environment of the residents.

Illl. Child Abuse and Neglect
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RLC staff are required to call the necessary authorities if they suspect or witness child abuse
or neglect. Residents will be evicted from the RLCimmediately if charged with child abuse.
Residents will be evicted fromthe RLCimmediately if child abuse or neglectis witnessed.

26|Page



7. Appendices
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